1. Downloadthe three template files created by KIREZ. These will likely download to your
Downloads folderspecificto your windows user. For my user “kyle” thatfile pathis

“C:\Users\kyle\Downloads”
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2. FindyourRMS Expressinstallationfolder. I believethe defaultis “C:\RMS Express”. Fromthere
you needto find the templates folder and copy the files there. There are two options eitherthe
“Global Folders” ora folder specificto your callsign. | chose the global folders. Underthere you
will find the “Templates” folder. Thisresultsin atargetfolderpath of “C:\RMS Express\Global
Folders\Templates”. After copying the download files to this location, it should look like the

screenshot below.
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¢ Central_Mississippi_ARES_Winlink_Check_In.html
|=| Central_Mississippi_ARES Winlink_Check_In.txt
G Central_Mississippi_ARES_Winlink_Check_In_Viewer.html

3. Nowopenup Winlink Express as normal.

4. Toverifythetemplateisinstalled fromthe “Message” menuselect “Templates”.
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Text Document

Chrome HTML Do...



ﬁ Winlink Express 1,5.34,0 - KI5JCL
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5. From here youshouldbe able to expand “Global Templates” and see an entry for the new

template.

o' Template Manager

Close  Add

(- Standard Templates (version 1.0.145.0)
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% Central_Mississippi_ARES_Winlink_Check_In txt

. KISJCL Templates

ni

6. Now close the Template Manager window and select the “Message” menu and select “HTML

Forms”
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7. Inthe HTML Forms manager window, expand the “Global Forms” and you should see 2 forms.
Oneisthe “In” orinputversion of the form and the otherisa read only “Viewer” version of the

form.
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them. Selectthe “New Message” option from the main window.
# Winlink Express 1.5.34.0 - KI5JCL
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From the message windowclick on “Select Template”

Enter a new message

= Close | Select Ternplate | Attachments  Postto Outbox  Spell Check  Save in Drafts

If everything checks out up to this point, the template and forms are installed. Itistimeto use

From: | KISJCL ~ | Send as: | Winlink Message ~ | [] Request message receipt | Set Defaults
Ta: |
Ce: |
Subject: |
10. Highlightthe template, then click “Select” (or just double click the template)
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11. Atthispointtheinputformwill openinthe browser andallow youto fill inthe information.
Oncefilledin, click the submitatthe bottom.
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12. A message box will appearsimilarto below, but may vary depending onyourbrowser. Click ok,
and close the blanktabin yourbrowser.
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13. Now returnto your Winlink message window, which should be populated.

ﬁ: Enter a new message - X

= Close Select Template  Attachments  Postto Outbox  Spell Check  Save in Drafts

From: | KISJCL ~ | Send as: |Winlink Message ~ | [] Request message receipt | Set Defaults
To: K1REZ; KISJCL; KGESQZ;
Ce:
Subject:  |CENTRAL MS ARES WINLINK NET CHECK IN: KI5JCL, Madison, Madison, MS, Station Test
Attach: |RMS_Express_Form_Central_'" issippi_ARES_Winlink_Check_In_Viewerxml;
4Check In Type: Station Test [

Date/Time: 2021-01-19 18:57:42

Location: Madison, Madison, MS

Activation Assignment NONE

Deployment Location: Cross Creek Subdivision, City of Madison
Call Sign (or Tactical Call) SENDING: KI5JCL

MName: Kyle Conway

I Official Position: ARES Level One Member

Session Type: P2P: Vara FM

1| Winlink Gateway Call if Used: -

Band Used: 40 Mirs

ARES Activation Report:

A
4Comments:

Example for documentation

Winlink Express Registered Call Sign: KISJCL v

14. From this pointthe message should actlike any other. Postto youroutbox, then openasession
to send the message.



